
Installation Instructions
For Pre-Attached Rosettes & Short Plates
Passage and Privacy

Door Handing - Rosettes and Short Plates

With step-by-step Installation Pictograms & Drilling Template

Applies to: 
  • Classic and Rope Rosettes with levers
  • Cottage and Studio Short Plates with levers

Tools Required: #2 Phillips Screwdriver (Not power tools)

Door handing is critical for Split-Finish, or Split-Design products.  It’s also used to determine where 
the Interior and Exterior halves of the lockset are located on the door.  And, it’s used to position the 
latch tongue in relation to the strike plate.

INSTALLATION RULES:

1)  Lockset machine mounting screws are inserted from the inside.
2)  Privacy pin holes are next to the door side containing the latch.
3)  Latch tongues have a beveled side, and this side should contact 
      the curved end of the face plate, and curved end of the strike plate.
      (See *Latch Tongue Note on page 3.)

Inside of Door - The Inside of a door refers to the side of the door that faces the room.  For example, 
for a bedroom door on a hallway, the Inside of the door would face the bedroom.  

Outside of Door - The Outside of a door refers to the side of the door that faces away from the room.  
The Outside of a door is generally more visible to visitors, and therefore a rosette on this side of the 
door has no visible screws.  For example, on a bedroom door,  the Outside would face the hallway.  

outside

To identify door handing, 
face door from the Outside.

outside

DOORS OPENING INWARD

Hinge is on the left.
Door is Left Hand.

Hinge is on the left.
Door is Left Hand.

Hinge is on the right.
Door is Right Hand.

Hinge is on the right.
Door is Right Hand.

To identify door handing, 
face door from the Outside.

DOORS OPENING OUTWARD

outsideoutside
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Passage/Privacy LeverInstallation Instructions
For Pre-Attached
Rosettes and Short Plates

Tools Required: #2 Phillips Screwdriver (Not power tools)

Fits doors
1-3/8” to 1-3/4” thick

Door
Jamb

Attach the strike plate to the door jamb
using 3/4”  long  wood  screws. 

Install Strike PlateInstall Interior Half
of Lockset

Insert machine screws    1

Screw in 
privacy pin
(Privacy only)      

2

Door - Inside

NO POWER
TOOLS!!!

Door - Outside
Install interior half of lockset 
with 1-1/2” machine screws 
(1-3/8” thick doors), or 1-3/4” 
machine screws (1-3/4” thick doors) 

Install Exterior
half of Lockset

Emergency Release Hole
(Privacy Only)

Push spindle button
down and hold during

insertion 

1

2 Insert

Spindle

Insert
Spindle

Door - Inside

Latch
Tongue

Spindle Orientation
Latch

Spindle

Spindle must be in 
“diamond” orientation 

while inserting into latch.

IMPORTANT:

* Latch Tongue Note

Bevel
Side

Face
Plate
Curve

Strike Plate Curve

Threaded 
privacy hub
goes on the
inside of the
door. 

Bevel side of latch tongue should
contact curved side of face plate,
and curved side of strike plate.

Install latch and rotate 
the latch tongue  
to change handing.
(See page 1 for handing)

Install anti-
rotation block. 
Be certain 
the arrow is 
pointing to 
the edge of 
the door.

Install faceplate with 
3/4” wood screws.

(Anti-Rotation 
Block)

Arrow

1

2

3

Door - Outside See Latch Tongue
Note in next panel

*

*

Install
Latch

For 2-3/8” 
Backset:

For 2-3/4” 
Backset:

Backset
Information

NOTE:

DRILLING 
TEMPLATES 
ON 
SEPARATE 
INCLUDED 
SHEET

Page 3 - PK#300  08012019



M
ea

su
re

 fr
om

 th
e 

�o
or

 to
 th

e 
ce

nt
er

 o
f e

xi
st

in
g 

lo
ck

s,
an

d 
us

e 
th

is
 d

is
ta

nc
e 

as
 th

e 
he

ig
ht

 o
f t

he
 d

um
m

y 
m

ou
nt

. 
If 

th
er

e 
ar

e 
no

 e
xi

st
in

g 
lo

ck
s,

 p
os

iti
on

 th
e 

du
m

m
y

m
ou

nt
 3

6”
 to

 3
8”

 fr
om

 th
e 

�o
or

.

(2
) F

ol
d 

te
m

pl
at

e 
al

on
g 

do
tt

ed
 li

ne
,

   
   

an
d 

po
si

tio
n 

fo
ld

 o
n 

th
e 

ed
ge

 o
f t

he
 d

oo
r.

   
   T

ap
e 

te
m

pl
at

e 
to

 fa
ce

 o
f d

oo
r.

(3
) B

ef
or

e 
dr

ill
in

g 
ve

ri
fy

 th
e 

ba
ck

se
t 

   
   

of
 y

ou
r e

xi
st

in
g 

do
or

s.
 D

ri
ll 

pi
lo

t h
ol

es
 

   
   

us
in

g 
a 

7/
64

” d
ia

m
et

er
 b

it.

(4
) I

ns
er

t f
ou

r w
oo

d 
sc

re
w

s
   

   
 in

to
 d

um
m

y 
m

ou
nt

,
   

   
 s

lid
e 

ro
se

tt
e 

ov
er

 o
ve

r 
   

   
 m

ou
nt

, s
lid

e 
kn

ob
 o

n
   

   
 m

ou
nt

, p
re

ss
 a

nd
 h

ol
d

   
   

 in
 p

os
iti

on
.

(8
) T

ig
ht

en
 h

ex
 s

cr
ew

.

FL
O

O
R

D
U

M
M

Y 
M

O
U

N
T

(1
)

TE
M

PL
AT

E

ED
G

E 
O

F 
D

O
O

RFA
CE

 O
F 

D
O

O
R

D
U

M
M

Y
 I

N
S
TA

LL
A

TI
O

N
 A

N
D

 D
O

O
R

 P
R

E
PA

R
A

TI
O

N
 T

E
M

P
LA

TE
 -

 L
E
V

E
R

TO
P

TO
P

Pa
ge

 4
 - 

PK
#3

00
  0

80
12

01
9


